




























 

 
 
 
 
 
 
 
 
 
 

 
 
February 10, 2021  
 
Jud Foster, Director 
Norman Parks and Recreation Department 
201-C West Gray St. 
Norman, OK 73069 
 
RE: Saxon Park Improvements, Norman, OK 
 
Dear Jud: 
 
Based on our recent discussions, we have assembled a proposed scope of services and fees for professional 
design services on the project referenced above.  The following exhibits are included below for your review and 
comment: 
 

Exhibit A: Project Understanding 
Exhibit B: Scope of Services 
Exhibit C: Proposed Fees 

 
We appreciate the opportunity to provide this proposal and look forward to working with the City of Norman on 
this project.  If this proposal is acceptable, we will prepare an AIA document similar to that used for Ruby 
Grant Park for final review and approval. If you have any questions or need additional information, please do 
not hesitate to contact us. 
 
Sincerely, 

                                                                    
 
Joe L. Howell, PLA       Darren Burns, PE  
Director of Landscape Architecture      Principal 
 
 
 



 

 

EXHIBIT A:  PROJECT UNDERSTANDING 
 
Project Name: Saxon Park Improvements 
Location: Norman, Oklahoma 
Wallace Project No.:  2140049 
 
 
Our proposed fees and scope of services are based on an understanding of the project as outlined below. 
 
 

1. Saxon Park is located at the southwest corner of the intersection of 36th Avenue Southeast and State 
Highway 9; and is approximately 67 acres in size. 

2. The preliminary project program includes additional parking, parking lot lighting, restroom building, 
picnic shelter / event pavilion, playground, signage and wayfinding system, creek cleanout and debris 
removal, perimeter fence, trail drainage improvements, trail surface topdressing, trail spur connection 
for 5K loop, and possible small water impoundments. Also included is the identification of a location 
for a powwow / festival space to be developed in a future phase by others. 

3. The above program components are listed in order of priority based on pre-design review and 
discussion. The project program will be reviewed and further defined during the design process. 

4. The project budget is $2,000,000 including construction costs, design fees and related project 
expenses. 

5. The following consultants are anticipated: Mechanical and Electrical – HP Engineering, Architecture – 
The McKinney Partnership, Wayfinding and Signage – David Hoffer 

6. Per preliminary discussions with Scott Sturtz, City Engineer, platting and rezoning will not be 
required. The site is currently unplatted and zoned agricultural. 

7. Public street improvements are not anticipated Norman Engineering is currently reviewing plans to 
extend Saxon Blvd and public water line to the west boundary of the park. Per the City Engineer the 
funding is not secured for that project so it may not be constructed for some time. The proposed design 
for this phase will coordinate with those proposed improvements, but will assume the park 
improvements will be designed to function without them. Also, the City of Norman has a capital 
improvement project to widen 36th Avenue that is currently scheduled for 2025 construction, but is 
likely to be pushed out to a later date. 

8. No utility mains are in proximity to the proposed restroom building. A water well will be provided by 
others for domestic water supply and a sanitary sewer septic system will be provided by others. 

9. Per correspondence with Matthew Elliott with Norman Fire Department fire hydrant protection will 
not be required for the restroom building if restroom building construction materials are CMU walls. 

10. On-site storm water detention is required for this site. 
11. The site is located in an area where wetlands are anticipated, waters of the US are present, city of 

Norman water quality protection zone (WQPZ), and FEMA designated floodplain. Preliminary design 
for future ponds is included in this scope, but no construction activity is proposed in proximity to these 
areas. Flood study, FEMA coordination, and US Army Corps of Engineers permitting are not included 
in the scope of work for this phase. An Oklahoma Department of Environmental Quality Storm Water 
Pollution Prevention Plan will be required. 

12. Design survey will be provided for the new paving, restroom building, event pavilion / picnic shelter 
and detention pond area. City of Norman GIS topography will be used for preliminary design work 
beyond the extents of the improvements to be constructed in this phase.  



 

 

EXHIBIT B:  SCOPE OF SERVICES  
 
Project Name: Saxon Park Improvements 
Location: Norman, Oklahoma 
Wallace Project No.:  2140049 
 
Our proposed fees are based on the following scope of services. 
 

1. Schematic Design − Estimated duration − 45 calendar days 
a. Project review with design team 
b. Topographic survey  
c. Kick-off meeting with client representatives to review desired project scope and extent  
d. Analysis of existing utilities to determine requirements and adequacy for project including 

sewage, water and electrical requirements 
e. Feasibility study and cost estimation for creation of small pond(s) 
f. Review and confirm restroom and picnic shelter design criteria 
g. Preliminary grading concept 
h. Cost estimation to confirm project scope  
i. Program evaluation and refinement to analyze feasibility of project scope and extent related to 

project budget  
j. Review meetings (2 included in addition to the kick-off meeting) to verify and refine project scope 

and extent  
k. Update of design to incorporate refinements  
l. Authorization of soil borings  
m. Update of cost estimate  
n. Consultant coordination  

2. Design Development − Estimated duration − 45 calendar days 
a. Review meeting to review and refine project scope and extent 
b. Site layout plan refinement 
c. Design concepts and refinement of individual components such as parking, picnic pavilion, 

playground, restroom, signage, trails, etc. 
d. Preliminary architectural plans and details 
e. Preliminary grading plan and details 
f. Preliminary drainage and detention design  
g. Preliminary utilities plan 
h. Preliminary lighting plan 
i. Coordination of SP3 process and City approvals as needed 
j. Landscape plan 
k. Irrigation types and extent plan 
l. Preliminary specifications 
m. Cost estimate update 
n. Review meetings (2 included) 
o. Consultant coordination 
p. Permitting requirements review 

3. Construction Documentation − Estimated duration − 60 calendar days 
a. Storm Water Pollution Prevention Plan (SWPPP) and approvals 
b. Grading, drainage and detention pond plans and details 
c. Site layout plans and details 
d. Enlarged area plans as needed 
e. Site features, amenities and furnishing details 
f. Architectural plans and details 
g. Building mechanical systems plans and details 
h. Site utilities plans and details 
i. Landscape plans and details 
j. Irrigation plans and details 
k. Final cost estimate 
l. Review meetings - 30%, 60% and 95% 
m. Permitting coordination 
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4. Bidding − Estimated duration − 42 calendar days 
a. Advertisement for bids and prepare bid packets with City Project Manager 
b. Issuance of construction documents to bidders 
c. Pre-bid conference 
d. Addenda preparation 
e. Bid tab preparation and review 

5. Construction Administration − Estimated duration − 270 calendar days 
a. Pre-construction conference 
b. RFI’s response, change order review, proposal requests submission and submittals review. 
c. Site visits and construction progress meetings (bi-monthly) 
d. Substantial completion review and punchlist documentation 

 
 
The following services are not included. 
 

1. Hydraulic impacts other than this project site 
2. Extension of an off-site storm sewer system 
3. Floodplain related issues 
4. Redesign of city streets 
5. Alley, easement, and access changes, additions or modifications 
6. Traffic studies or improvements 
7. Platting, rezoning or variances 
8. Locating underground utility lines not indicated by their respective owners 
9. Utility line extensions to the site 
10. Review of or providing any environmental recommendations 
11. IBC-mandated Special Inspections as required by Chapter 17 of the International Building Code 
12. Property line survey or certification 

 
 



 

 
 
 

EXHIBIT C:  PROPOSED FEES 
 
Project Name: Saxon Park Improvements 
Location: Norman, Oklahoma 
Wallace Project No.:  2140049 
 
 
 
We propose to provide professional design services on a fixed fee basis to be invoiced on a percentage of 
completion basis: 
 

Topographic Survey $10,000 
Schematic Design $25,800 
Design Development $34,400 
Construction Documents $68,700 
Bidding $8,600 
Construction Administration $34,400 
 
TOTAL FEE $171,900 

 
For additional services, to be approved in advance, our current hourly rates are:

     
Principal $190  Land Planner I $135 
Associate $170  Technical Designer II $135 
Professional Engineer II $150  Technical Designer I $125 
Professional Engineer I $135  Intern Engineer $125 
Director of Landscape Arch. $190  CADD Technician III $120 
Landscape Architect II $170  CADD Technician II $110 
Landscape Architect I $150  CADD Technician I $100 
Intern Landscape Architect $135  Administrative $85 
     
     

ESTIMATED REIMBURSABLE EXPENSES: 
 

Postal and delivery costs $200 
Auto expenses $5,500 
Reproduction of illustrative exhibits and bid documents $1,000 
   
TOTAL REIMBURSABLE EXPENSES $6,500 

 
ESTIMATED PROJECT EXPENSES – to be coordinated by Wallace Engineering and paid for by City of   
            Norman: 
 

Soil borings and testing $4,000 
 
TOTAL PROJECT EXPENSES $10,500
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

4/6/2021

Arthur J. Gallagher Risk Management Services, Inc.
1300 South Main Street
Tulsa OK 74119

Laura Evraets
918-764-1657 866-814-9487

laura_evraets@ajg.com

Phoenix Insurance Company 25623
Travelers Property Casualty Co of America 25674

Wallace Engineering Structural Consultants, Inc.
123 N. Martin Luther King Jr. Blvd.
Tulsa OK 74103

Standard Fire Insurance Company 19070

886118702

A X 1,000,000
X 300,000

10,000

1,000,000

2,000,000
X X

6308N961286 8/22/2020 8/22/2021

2,000,000

B 1,000,000

X X

BA8N959985 8/22/2020 8/22/2021

B X X 7,000,000CUP8N968761 8/22/2020 8/22/2021

7,000,000
X 10,000

C XUB8N96031A 8/22/2020 8/22/2021

1,000,000

1,000,000

1,000,000

City of Norman
201 West Gray, Building C, 73069
Post Office Box 370
Norman OK 73070
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